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How to.... 
• Write it all up! 

 
• Work out a time line, a chronological account of the history of the church 

through time, by putting the material you have collected in order.  
 

• Begin with the earliest periods for which you may have an entry in 
Domesday and  then  have  to  ‘read’  the  church  through  architectural  styles  
until records survive. 

(see p16  
of booklet) 



History and Archaeology 

History: 
• Domesday Book – Morris 

edition 
• Robert Thoroton, Antiquities of 

Nottinghamshire (1677) – use 
Throsby’s  edition  of  1790s. 

• N. Pevsner, Buildings of 

England: Nottinghamshire (2nd 
edn 1979) 

• While in NLSL, each village 
and church has a file, usually 
in category L.21-22 for 
Nottinghamshire and L.23-24 
for Nottingham. 

• Trade directories 
 

Archaeology 
• Nave 
• Chancel 
• Tower 

 
• Official archaeological description (we 

add) 
 

• Listed building description: 
http://www.imagesofengland.org.uk  

http://www.imagesofengland.org.uk/












Fittings 
• Supply a list of fittings with 

information about the most 
significant items, including a 
description, dates (and evidence 
for them), inscriptions, and any 
other interesting points; and also a 
sketch plan indicating the 
location of the main items and 
fittings. This should be no larger 
than A3 size. 
 

• We suggest that in most (but not 
all) churches, the following will be 
worth commenting on: 
 

• Altar 

• Altar rails and riddel posts 

• Reredos 

• Screen 

• Font 
• Pulpit 
• Reading Desk(s) 
• Pews 

• Choir Stalls 

• Lectern 

• Litany desk 

• Rood (Cross) 
• Sounding board/Tester 

• Stoup 

• Communion rails & table 

• Piscina  
• Misericord 

 (see p8  
of booklet) 





Glass 
• Describe the church glass in as much detail as possible, and note the stained 

glass makers where known.  
 

• It is helpful to include a sketch plan showing the position of each window 
described, and appropriate pictures. 

 

•  The British Society of Master Glass Painters: Hon. Librarian, Michael 
Peover, Melrose Villa, Jocelyn Road, Richmond, Surrey, TW9 2TJ; email: 
librarian@bsmgp.org.uk 
 

• The Stained Glass Museum, The South Triforium, Ely Cathedral, Ely, 
Cambridgeshire, CB7 4DL, Tel: 01353-660347 or 01353-665025: email: 
admin@stainedglassmuseum.com; website: www.stainedglassmuseum.com 
 

• For further information about glass contact the DAC adviser Mr Tom Errington on 

01949 20650 
 

(see p9  
of booklet) 

mailto:librarian@bsmgp.org.uk
mailto:admin@stainedglassmuseum.com
http://www.stainedglassmuseum.com/




Organ 
• A description of the organ, particularly if it is of 

historic interest, should be provided, and a 
picture if possible.  
 

• Information can be found by referring to the 
National Pipe Organ Register at: 
http://www.npor.org.uk/ which lists many 
Nottinghamshire church organs and gives their 
details. 
 

• Mr Paul Hale, Rector Chori at Southwell Minster 
and DAC Organs Adviser, should be consulted 
for clarification or advice on the correct entry. (tel 
Mr Hale on 01636 812228.) 

  
 

(see p10  
of booklet) 

http://www.npor.org.uk/






Bells 

• List the bells with inscription, date, weight, note, and bell founder if known.   
 

• Tabulate the list if there are more than one or two bells in the tower. 
 

•  Include a general description of the bells, whether they are hung for full-
circle ringing, etc., and anything that is known about their history.  
 
 

(see p10  
of booklet) 





Clock 
• Describe the clock and provide a picture of the clock in its setting in the 

tower, if relevant. 
 

(see p11  
of booklet) 





Stone 
• Describe the stonework used (where 

applicable), its origin and quality.   
 

• Include a note of any other local buildings 
in similar stone if known.  

(see p11  
of booklet) 







Monuments and Memorials 

• A  ‘monument’  is  any  ‘commemorative’  
object, erected within or outside a church 
that is designed to perpetuate the memory of 
an individual, a group of individuals, or a 
family; it has no other purpose than to 
commemorate their memory.  
 

• Furnishings and fittings are not monuments, 
even if given in memory of someone.  
 

• Monuments vary in size from large, 
elaborate, canopied memorials to modest 
tablets or metal plaques affixed to a wall.  
 Foljambe plaque, Attenborough 

 (see p12  
of booklet) 





War Memorial 
• Describe the war memorial, in 

terms of its size, its materials, 
and its location.  Provide a list 
of names on the memorial, 
together with ranks and other 
details.  Supply a picture if 
possible. Dunham House may 
have information on the war 
memorial: check with Jonathan 
Pickett (tel 01636 817210). 
 

(see p13  
of booklet) 







Churchyard 
• Describe the churchyard and gravestones, and indicate the extent of burials 

and markers. Note dates of surviving burial registers. Give date of closure 
where relevant. 
 

(see p13  
of booklet) 







References 
• Make a list of all sources which include material relating to the church. We 

do not use footnotes or endnotes, but we do like to include a full list of 
sources. 
 

(see p14  
of booklet) 







Plans 
• Provide at least one plan of the church, and if possible several from 

different periods of its history, perhaps including those available from the 
church architect. There are some plans available at Dunham House, for 
which contact Jonathan Pickett (tel 01636 817210). 
 

• For historic plans see http://www.churchplansonline.org 
 

(see p14  
of booklet) 

http://www.churchplansonline.org/


Photographs/prints/drawings  
 

• Photographs. We probably have a modern set! However, you can help 
by supplying (where available): 
 

• Old photographs of the church, especially any showing features which 
have now vanished 

  
• Drawings of the church (or of important features), again particularly 

any showing things no longer in existence 
     
• Samuel  Hieronymus  Grimm’s  drawings  of  Nottinghamshire  churches  

from the late 18th century are available online at 
http://www.bl.uk/onlinegallery/onlineex/topdrawings/index.html  
 

(see p15  
of booklet) 

http://www.bl.uk/onlinegallery/onlineex/topdrawings/index.html
http://www.bl.uk/onlinegallery/onlineex/topdrawings/index.html

